Disciplinary Action Form

Employee Name: Employee ID:

Employee Title: Issue Date:

Supervisor Name & Title:

Date of Violation:

Disciplinary Action Taken:

OVerbal OWritten (attach form) U Corrective Action Plan (attach form)

Reason for Disciplinary Action:

LEVELI:
OAbsence/Tardiness OUnsatisfactory Job Performance ODress Code Violation
Olnsubordination OSafety Violation

OViolation of Department/Board Policy (Updated Handbook on file with HC & attach policy)

OOther

LEVEL II: (written disciplinary action & attach form)

OTheft OEthics OBullying/Harassment OFalsification of Documents

OOther

Description of Violation:

Employee Signature: Date:

Supervisor Signature: Date:

Witness Signature: Date:
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