
Disciplinary Action Form 

Employee Name: __________________________________________      Employee ID: ____________________ 

Employee Title: ___________________________________________      Issue Date: ______________________  

Supervisor Name & Title: _____________________________________________________________________   

Date of Violation: ____________________  

Disciplinary Action Taken:  

☐Verbal ☐Written (attach form) ☐Corrective Action Plan (attach form)

Reason for Disciplinary Action: 

LEVEL I:  

☐Absence/Tardiness ☐Unsatisfactory Job Performance ☐Dress Code Violation

☐Insubordination ☐Safety Violation

☐Violation of Department/Board Policy (Updated Handbook on file with HC & attach policy)

☐Other ___________________________________________________________________________

LEVEL II: (written disciplinary action & attach form) 

☐Theft ☐Ethics ☐Bullying/Harassment ☐Falsification of Documents

☐Other ____________________________________________________________________________

Description of Violation: 

Employee Signature: ____________________________________________________    Date: ________________ 

Supervisor Signature: ___________________________________________________     Date: ________________ 

Witness Signature: _____________________________________________________      Date: ________________
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